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mote love of God and of country, and
to liberate the mind and soul from the
bondage of ignorance and fear; hence
our motto:

“"YOU SHALL KNOW THE TRUTH, AND THE TRUTH WILL SET YOU FREE.”
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A WORD FROM THE PRINCIPAL

Dear BBS parents:

Raising and educating our children is not an easy
task. The success of this mission requires cooperation
between parents and the school.

As parents, we are expected to provide a peaceful
and secure family environment for our children. We
should never freat our children harshly.

Severity will hinder their academic performance, neg-
atively affect their character, and lower their self-esteem.

We are also called upon to involve ourselves in our
children's education. As part of this involvement, | ask
you to carefully read this student handbook and
understand its principles and philosophy. Your
acceptance and support of the school and its policies
are essential in the success of its mission and your
child's education. You play an essential role in train-
ing your children to assume responsibility for their

actions, fo respect the rights of others, to develop self-

control, to fulfill duties, and to respect appointments and
deadlines.

|, therefore, ask you to co-sign this handbook with
your BBS student. In doing so, you pledge to abide
by the guidelines stated in it and to cooperate with the
school in their application.

(Paul) William Oueis, Principal Beirut Baptist School
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GENERAL GUIDELINES FOR PARENTS

¥ Check the student's homework diary (agenda) to
familiarize yourself with the variety and duration of
assignments your children are given. Also, check their
program for the next day to ensure that they have all
the things they need for each class.

¥ If you notice that the student is not recording home-
work in the homework diary, consult with the Division
Head as soon as possible so the problem can be

addressed.

¥ Monitor the student's study calendar at home. Insist
that all required assignments and work are complet-
ed diligently and responsibly.

¥ Teachers will send home major exams for parents
to review, sign and return. If you do not receive any
exams contact the Division Head as soon as possible
to discuss the issue.

¥ Examine report cards carefully every term, paying
attention to all the notes and remarks on them.
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¥ Inform the Division Head of any private lessons the
student receives at home.

¥ Ensure that no activities or home projects conflict
with school aftendance and duties as this could affect
students' chances for success.

¥ Carefully read all letters and notes you receive from
the school.

¥ Meet with teachers throughout the school year, as
this positively affects your children's performance.

¥ Attend school meetings designed to monitor and
improve student performance.

¥ Ensure that your children are provided with meals
during the school day, including breakfast.

¥ Ensure that medical appointments are made after
school hours. If in special circumstances this is not pos-
sible, inform the attending supervisor as early as pos-

sible.

1nform the Division Head of any medications and/or
treatment the student is taking.
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¥ Please do not give any gifts to any member of the
teaching faculty or administration.

¥ Make sure that the student does not bring to school

money beyond what is needed on a daily basis nor
carry expensive items that can be lost or stolen.

ATTENDANCE

Good attendance habits are important for academic
achievement and the development of good character.

“ERAL REQUIREMENTS

1 o Students will abide by the school hours and the
daily schedule.

2 o Students will attend all classes at their proper
times. This includes regular classes as well as Chapel,
supplementary, laboratory, and physical education
classes.
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When entering the room, students must not congregate or
stand by the windows. They must proceed immediately to
their seats, sit down and quietly get ready for the class.

3 e Students may not leave class unless issued a hall
pass by the teacher allowing them to do so.

4 e Students must leave the school promptly after the
last bell unless they are working with a teacher,
studying in the library, involved in a school activity, or
detained.

Students must obtain written permission from their par-
ents and from the attending supervisor in order to
remain on school premises after the last bell. Students
should keep this permission with them to show school
officials when asked.

5 e Students are not exempt from physical exercise
unless they present a report from a medical doctor
clearly stating the reasons for the exemption.

6  Students may not leave the school grounds dur-
ing school hours for any reason without the written
permission of the attending supervisor.
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" schooL Hours

0 7:30 School begins ploall say VT o
o 7:35 Line up and report to class Geall Jl aagillg cilah.ayl vY:To o
o 7:40 First period L,|9§u daall Vil o
0 8:35 Second period il daall A:Y0 o
o 9:30 Third period LR Eaall q:7. o
o 10:25 First break Unﬁu dadll  y.:fo o
o 10:55 Fourth period daal i &asll ). 00 o
o11:45 Fifth period daslall &anll )y :£0 o
o 12:35 Second break (Lu|:|-“ dayall  yf:vo o
o 1:00 Sixth period Gaalial &anll Yieo o
o 1:50 Seventh period dealiall &aall Y:0e o
0 2:40 End of school day ;?w)..\.;.ll ol slaiil f:5. o
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In order to reduce students' congestion on the stairs JL(L,NL._SH RAA dld§§ll ) d9§II A8 a1 el Jisi,y
Ja8 9 alaag (o Al lail (o GEilBs ued Ji8 padgdun
zlyaVlg ddg ¥l plaajl aa

and in the hallways, grades 1 - 3 set off 5 minutes ear-
lier for their class after breaks and are dismissed 5
minutes earlier at the end of the school day.
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1 © Students arriving late must report to the supervi-
sor and obtain a written permission slip to enter the
classroom.

2. Students arriving after 8:00 am must be accom-
panied by a parent or bring a note from their parents
explaining the reason for their tardiness.

3 * When a student is late three times in one term,
the school will invite the parents to meet with the
Division Head and determine ways to resolve the
problem.

4 o |f, ofter the parent meeting, the student is still late,
that student shall not be allowed onto school property
unless accompanied by a parent.

1 @ In most cases, supervisors call parents before
9:30 am if a student is absent. Alternatively, parents
may report the absence of their child by telephone.
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2. Students who miss the first three class sessions
can not rejoin their class without obtaining the per-
mission of the Division Head.

3 e School trips are an obligatory part of the school's
program and attendance is mandatory. A student
absent without a legitimate excuse will be disciplined
according to the policies on unexcused absence

(page 26).

4 e Students, with the teachers' help, are responsible
for the lessons and the assigned homework that they
missed during their absence. Parents should call the
Division Head or the supervisor during the day to
ensure their child gets the information needed to com-
plete their assignments.

T Excusep ABSENCE

IMPORTANT : ABSENCE DOES NOT RELIEVE THE STUDENT
OF RESPONSIBILITY FOR LESSONS MISSED AND HOME-
WORK ASSIGNED. STUDENTS REMAIN RESPONSIBLE FOR
ALL WORK MISSED EVEN WHEN THEIR ABSENCE IS
EXCUSED.
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Circumstances listed below are considered excused
absences:

1 o Student illness verified by a medical report or
confirmed by a telephone call to the parents. The
school might also request a written medical report
from the student's doctor.

NOTE: STUDENTS WITH CONTAGIOUS ILLNESSES SHALL
NOT RETURN TO SCHOOL UNTIL COMPLETELY RECOVERED
AND WITH A DOCTOR'S WRITTEN PERMISSION.

2 e Participation in school activities that requires
absence if authorized in writing by the Division Head.

3 ¢ Medical appointments when such appointments
could not have been made after school hours as con-
firmed in writing by the parents.

4 o Death in the family.

5 o Any other absence pre-approved in writing by the
Division Head. This approval is given after receiving a
letter from parents at least one day in advance of the
expected absence explaining the reason for the absence.
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(see Exams page 47)

BEHAVIOR

INOTE:STUDENTS SHOULD KNOW THAT ALL TEACHERS, AS
WELL AS ADMINISTRATIVE STAFF, HAVE THE AUTHORITY
TO INTERVENE IN ANY INCIDENT THEY DEEM TO BE A
BEHAVIORAL SITUATION.

BBS students will:

1  Respect and obey teachers, supervisors, and
administrators.

2 o Use courteous and appropriate language. Profanity
and abusive language of any kind or form is con-
sidered a severe violation that shall not be tolerated.
Punishment on the first and each subsequent offense is
suspension from school for a time to be determined by
the Administration.
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3 e Refrain from fighting, wrestling, play fighting,
rough play, running, and any other behavior that
exposes others to physical harm. Fighting of any kind
- even when the student did not initiate it, - is a severe
violation of school policy and will result in suspension
or expulsion from school.

4 o Respect school property. Students may not write
or carve on school equipment, furniture, walls, floor,
or ceiling. Students who damage or vandalize school
property will pay appropriate compensation and will
be subject to the applicable disciplinary measures.

5 e Respect other people's property. Refrain from
touching, “hiding” or stealing other's possessions
even if it is a prank.

6 * Keep the school clean and dispose of trash in
designated wastebaskets.

7 e Limit eating or drinking to designated locations
and playgrounds. Consumption of food is not allowed
in the buildings.

8 ¢ Ascend and descend stairs to and from their
classrooms in a quiet and orderly manner and without
delay.
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9 e Refrain from participating in demonstrations or
other political activity while on school property, in the
vicinity of the school, or while wearing the school uni-
form.

10 eRefrain  from loitering around the school
entrances or within the vicinity of the school, but come
from and go home directly. Elsewhere, students shall
not loiter while wearing the school uniform.

11 e Restrict their internet access to appropriate sites.
Students may not access sites containing profanity or
sexually explicit materials.

12 e Refrain from distributing or selling publications or
periodicals and from collecting contributions for any
cause or event inside the school.

13 ¢ Post announcements only on designated bulletin
boards and only after obtaining prior permission from
the Division Head.

14 ¢ Obtain prior permission from their supervisor to
use cameras or video equipment in school.
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" .| CLOTHING AND APPEARANCE

The following statements apply to all in-school activities.

1 © Students will come to school with proper attention to
personal cleanliness, grooming, and neatness of dress.

2 o Students will wear only school uniforms during
school hours and on school trips and activities. Only
the administration can exempt students from this
requirement during certain occasions.

3 © When exempted from wearing school uniforms,
students will wear proper attire. Clothing may not con-
tain obscene, drugrelated, or other inappropriate
wording or images. Girls may not wear sleeveless, see-
through, or low-cut blouses, tight or short skirts, or cloth-
ing that reveals the midriff. Shirts will be tucked in.

4 o Students will tag their coats with their name,
class, and section for proper identification.

5 e Students may not wear any scarves, caps, or
head gear. No slippers or flipflops are allowed at
school. Students shall wear socks at all times.
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6 © Articles of clothing, accessories, pendants, or
bracelets with political or religious slogans or state-
ments are not permitted.

7 * Boys may not dye their hair, or use gel or wear
it long, or grow beards or wear earrings. Hairstyles
will be appropriate for school.

8 o Girls may not wear lipstick, nail polish, or any
form of makeup. Except for simple earrings and
bracelet, they may not wear any jewelry.

9 e Tattoos, body piercing and other forms of body
art are not allowed.

10 ¢ Sunglasses may not be worn indoors.

n«s BANNED ON ScHOOL PREMISES

The school has the right to search students and their
possessions if they are suspected of carrying banned
items. The following list of banned items will be con-
fiscated from students and may not be returned:
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1 @ The possession and use of cigarettes, tobacco,
alcohol and illegal drugs.

All possession and use of tobacco, alcohol, or drugs
must be documented and reported to the Principal as
well as the parents.

NOTE: POSSESSION OF THESE ITEMS EVEN IF THEY
BELONG TO OTHERS IS CAUSE FOR SEVERE DISCIPLINARY
ACTION.

2 ¢ Chewing gum and seeds.

3 e Guns, knives, blades, and weapons that may
threaten general safety.

4 * Matches, match boxes and lighters.

5 o Fireworks, smoke bombs, stink bombs, explo-
sives, water and rubber guns.

6 ¢ Noise makers and noisy games.
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7 * Radios, tape recorders, electronic games, and
laser effects.

8 ¢ All CD's with offensive language and symbols.

9 e Ordinary and atomized paints and permanent
markers.

10 ® Obscene or pornographic materials.
11 e Political publications.

12 ¢ Mobile phones.

NoOTE: EXCEPTIONS MAY BE PERMITTED BY THE SUPERVISOR BASED
ON A WRITTEN REQUEST FROM PARENTS. SUCH PERMISSION IS GIVEN
ONLY FOR EMERGENCIES OR IN VERY EXCEPTIONAL CIRCUMSTANCES.
ALL MOBILE PHONES ARE TO BE KEPT WITH THE SUPERVISOR FOR SAFE
KEEPING DURING THE DAY. THEY MUST ALL BE TURNED OFF.

13 ¢ Playing cards.
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“uscnv: DISOBEDIENCE

Students may not engage in disruptive group
behavior such as skipping a class, missing a school
day, refusing to take a test or a quiz or handing in
blank answer sheets.

Peer pressure may force some students to participate
in disruptive group behavior against their interests.
Measures designed to discourage such actions will be
taken including the following:

1 @ Students who were collectively absent, late, or
collectively skipped class will be refused reentry into
their classes unless accompanied by a parent who
will be asked to insure that such behavior will not
recur.

2 e Students who collectively refuse to take a fest or
hand-in blank papers will receive a zero on the test.

3 e Students who are collectively engaged in other
disruptive behaviors will face double the sanctions
stated in this handbook.
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" 7 PuslLic DisPLAY OF AFFECTION

Relationships with students of the opposite sex should
be courteous, respectful and within the bounds of
classmate friendship and the traditional bounds of the
society we live in. Public displays of affection and
intimacy with the opposite sex including kissing, hug-
ging, holding-hands, or other forms of intimate con-
tact are not allowed in the school and its vicinity, on
school trips, or during extracurricular activities.

_ | DIscIPLINARY MEASURES

BBS applies a cumulative approach in assessing stu-
dents' behavior. Accumulation of violations results in
penalties of increasing severity with expulsion from
school as the maximum penalty. Continued improve-
ment in behavior (two months of a clear record) may
result in positive points from a teacher or supervisor,
after approval of the Division Head.

There are five stages in the Disciplinary process:
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1 @ Oral warning: At 5 points a record with points
is placed in the student's file. Appropriate discipline
may be applied (see p. 27 for Point System).

2  Yellow slip, given at 10 points. The supervisor
informs the parents with a phone call home. Students
may not be allowed to resume regular classes unless
the yellow slip is signed and returned. Appropriate pun-
ishment commensurate with the infraction is adminis-
tered to the student.

3 ® Red slip, given at 20 points. Parents and students
will meet with the Division Head to discuss measures
needed fo contain the disciplinary problem. Students
are not permitted to resume classes until this meeting
has taken place and appropriate action has been
decided upon, regardless of the circumstances. The
meeting and the actions decided upon shall be
recorded for future reference. Appropriate punish-
ment is also administered.

4 o Suspension. At 30 points the student is suspended
from school for a period set by the administration.
Parents and students will meet with the Division Head
and Principal, prior to the student returning to class, to
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discuss measures needed to contain the disciplinary
problem.

NOTE: SUSPENDED STUDENTS WwilL NOT BE
ALLOWED ON CAMPUS AND MAY NOT PARTICIPATE IN
ANY SCHOOL ACTIVITIES.

5 e Expulsion. The school reserves the right to expel
any student whose presence disturbs the overall
school climate, affects student achievement in class,
or affects the overall disciplinary climate at school, its
reputation, or its general principles. For the same rea-
sons, the school reserves the right to refuse to re-enrol
the violator for the coming school year as a precau-
tionary measure. The decision to expel is made by the
school Principal on his discrestion and/ or based on
recommendations from the Class Council.

" DetenTioNs

Breaking school rules will result in disciplinary conse-
quences as determined by the supervisor and commen-
surate with the number of disciplinary points that the stu-
dent has accumulated. The school does not permit the
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use of corporal punishment. Collective punishment is
also not allowed except in limited circumstances
and with the knowledge of the school principal. The
disciplinary consequences include school detention
and/or exclusion from school activities.

Detention is subject to the following terms:

o Students placed on afternoon detention are to report
to the detention hall within five minutes of the last bell.
If late, they will automatically receive increased time
and/or repeated time on the following detention day.

o Eating, talking and group work are not permitted
during detention.

o A missed detention will result in the time doubled
and may be moved to the following Saturday.

-I-cm.ms RECORDS

All violations are recorded in the student's file.
Students receive a grade for conduct on their report
card each grading period.
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The grading method is as follows:
o A Good conduct
B Acceptable conduct
C Conduct needs improvement
D Unacceptable

o
o
o
o F Poor

" | DIsCIPLINARY PROBATION

Disciplinary probation is a last-chance trial period for
students who continue to flaunt school discipline poli-
cies during which they are required to prove that they
are willing and able to respect and abide by them.

1 o Students are placed on disciplinary probation
based on the recommendation of the Class Council
and the approval of the Principal.

2 e The probationary period will not exceed one aca-
demic year.

3 © Parents and students are required to sign a pro-
bation letter issued by the school.
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4 o Parents and students are required to meet with
the Division Head to discuss practical assistance and
follow-up measures.

5 e Parents are required to communicate with the rel-
evant Division Head on a weekly basis regarding the
progress of the student.

6 ¢ Disciplinary probation students are placed under
a severe disciplinary regime allowing the school to
impose severe penalties including expulsion without
awaiting the accumulation of the otherwise required
points as might be decided by the Division Head.

7 o Disciplinary probation students will be refused re-
enrollment for the following year if their behavior
does not exhibit marked improvement during the pro-
bationary period as determined by the Class Council.
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TaBLe 1

Points Per Incident

1st 2nd 3rd
Cheats on exams 5 6 7 olais¥l @ Guall
. £ .
No books or copy books 1 2 3 Ao gl S W danjaadl J £l
£ o . P
Homework not done / exams sent home : 5 3 d8)9aal / yag,Alldlus ped LA
not returned or signed 23y 99 oo canll I laia¥l
No notes in class 1 2 3 Alall @ calaadall Gagai e AIAEI
Copying other students’ homework 1 2 3 Alduli e s 09 Al LS
o . Lt <
Reading other subject matter in class 1 2 3 duall § 5 Al algal dellhall
sy s - s L.
Talks out of turn or with others in class 1 2 3 Auall @ G AVl 20 gl 90 iy i<l
zg .
Disruptive laughter in class 1 2 3 e Yag Blad claAll
P == o
Excessive noise on stairs or in building 1 2 3 hellJals gl zyall Gle daall ol cslaayl
$ 82aVEI (9 Loaie Caall LI Jga ol
Enters classroom when class is elswhere 1 2 3 ¢ 09 Jlds
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31 Forgery of parents’ signature 5 7 JoVl gadgi a9 1)
32 Instigator in an incident 5 7 2l sle U‘“")A:"“ B)
Refusing to leave the classroom when plaall Gtk le 5Ly (XAl 8yalin (A8,

e 5 7 rY

told
34  Rebellion or arrogance toward a teacher 5 7 ,o:la-n-“ olasi sLy S 9|‘ ajeislal TE
35 Vandalism 5 7 PR |
i i : Lo gl ciBfe o k) fsiy U<y o3akll
36 InopProprlqte ver.bal expressions (sus 510 1015 1520 & Glai gl 8fs o k) s5 0 9dril -
pension or expulsion, plus points) (bl Joaus
o £t 9 39 amyall I £ paall
37 Bringing banned items to school 510 10-15 1520 O &9 B fyiall J) z AR
cala a0l
o : : ALy ol B &l 2 llg plaadll
38 Flg‘hhng (suspension or expulsion, plus 1030 2040 30.50 &0 HAlas gl cuBfe o, h) )—2-19,0 A
points) (bls o
: : - L gf G pally 391 Glall
39 Hurting or'hormlng others physically or 10.30 2040 30.50 i 9l Lisaa a2l da3Y1 gladl ¥
psychologically
: : IRTY . S -
40 Theft (suspension or expulsion, plus 2050 2050 20-50 duaaii go (GAlai ajh — o k) 48 ‘.

points)

A * Teachers and supervisor assign and record
points.

B ® When a student is expelled from class, he will
receive 5 points and miss that period.
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Student conduct outside the school has a direct bearing
on its reputation. All the school's rules of conduct apply
to students while present in the school's vicinity. School
rules also apply during trips and other extra curricular
events.

ACADEMIC ISSUES

BBS applies the new Lebanese curriculum as modified
o meet its educational philosophy with special
emphasis on character education, foreign languages
and the arts. The following table lists the subjects
taught in each grade and the weekly hours assigned
each subject.
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TABLE 2 TABLE OF WEEKLY TEACHING HOURS FOR GRADES 1 - 12

| Grapes JENIE] 4 5 6 7 8 9 10 1E 11S 126 126 12X
ARABIC 8 8 8 7 7 7 6 6 6 6 5 2 3 1 1
ENGLISH 7 7 7 7 7 7 6 6 7 5 5 3 8 2 2
FRENCH 3 3 3 3 3 2 2 2 2 2 2 2 1 1 1
MATH 6 6 6 6 6 6 6 6 6 6 5 7 o) 10 5
ScIENCE 2 3 4 5 5 o M
BIBLE 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1
ART 2 2 1 1
Music oo
COMPUTER 1 1 1 1 1 1 1 1 1 1 1 1

PHYSICAL EDUCATION 2 2 2 2 2 1 1 1 1 1 1 1

GEOGRAPHY e 20202 2 1 1 1 1
HisToRY I I S I B 1 1 1 1 1
Civics T TR T T T S B B
e Science D 3 2 2 2 1 3 2 M 7
prvsicat Science [ 4 4 [
Pravsics D 3 4 1 5 2 7 6
CremisTey D 2 2 1 3 1 5 6
EconomICs IS | 2 ' 5 .
sociol06y B | : ' 5 .
CiviuzaTions S
AdVISORY & Exams 111 2 2

3 E3 E31 E3 E9 E9 E3 9 G L I E A I
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T Senoor Tenms

The school year is divided into three terms. At the end
of every term, students sit for a term exam. Results are
incorporated into the term average.

Norte: GRADES 1, 2,AND 3 DO NOT HAVE TERM EXAMS.
STUDENTS OF GRADES 4, 5, AND 6 SIT FOR END OF YEAR
ONLY.

“ssmem AND GRADES

The BBS assessment policy ensures that students
have met the specified goals and competencies for
every level and subject. Assessment classifies student
performance to determine if he/she meets promotion
standards and is continuous during the school year.
It consists of tests, quizzes, projects, recitations,
class participation and homework in addition to
term exams which cover all material from the term.
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At the preschool and the first elementary cycle (grades
1,2, and 3), letter grades are used to reflect the extent
of student acquisition of the required competencies
and skills in each subject.

In grades 4 to 12 the percentage grading system is
employed and every subject is assigned a weight
which is proportional to the number of its weekly
teaching hours. This weight is employed in calculating
the general average of the student.

" " CALCULATION OF GRADES

A student receives a term grade for each subject
based on the daily average and term exam grades.
The daily average is the result of exams, quizzes,
recitation, homework, lab work, and projects the stu-
dent completed during the term. In grades 4 - 8 the
daily average comprises 60% of the term grade. In
grades 9 and 12, the daily grade comprises 50% of
the term grade. Term exams comprise 40% of the term
average except in grades 9 and 12 where they com-
prise 50% of the term grade. The final annual aver-
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age for each subject is comprised of 30% of the aver-

age in term one, 30% of the average in term two, and
40% of the average in term three.

NOTE: IN THE ABSENCE OF TERM EXAMS AS IS THE CASE
IN GRADES 1-3 AND TERM 1 AND 2 OF GRADES 4-6,
THE DAILY GRADE WHICH INCLUDES ALL EVALUATION
EXCEPT TERM EXAMS WILL BE RECORDED AS THE GRADE
FOR THE TERM.

7 GENERAL AVERAGE

The general average is calculated at the end of each
term and at the end of the academic year. It is com-
prised of the sum of the products (each grade multi-
plied by its weight) divided by the sum of weights.
Example for a grade 12 General Sciences student.
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TABLE 3

e o o oruor x waow | eanr
[ som |
The general average is equal to the sum of the prod- 05l dig paall cileVall Jloal sglua plell Jasall ;,!
uct of each grade multiplied by its weight divided by ¥4 =04=5TT. :O|53§|| Jleal Gle Aoy
the sum of weights: 4660 + 59 = 79

Then the general average for this student is: 79 VA 3Bl 1ag]l plell Jasall 5e.d
The following table shows the different subjects tcught & 83Ls & Causiag g—-:l| ()‘39;“ JU Jgaall 5 lg
in grades 1 through 12 and the corresponding )T = ) chgdlall

weight used in calculating the general average.
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ARABIC

ENGLISH

FRENCH

MATH

SCIENCE

BiBLE

ART

Music

COMPUTER
PHYSICAL EDUCATION
GEOGRAPHY
HisTORY

Civics

LIFE SCIENCE
PHYSICAL SCIENCE
PHYsiCs
CHEMISTRY
EcoNOMICS
SOCIOLOGY
CIVILIZATIONS
ADVISORY & EXAMS

TABLE 4 OF WEIGHTS USED IN CALCULATING GENERAL AVERAGES FOR GRADES 1 - 12

|

2 3/ 4/5 67181910 ME/ 1S 12E 126 12X
6 6 6 6 6 6 6 6 6 8 8 4 6 5 5
6 6 6 6 6 6 6 6 4 8 8 6 4 4 4
2 2 2 2 2 2 2 2 2 2 2 2 1 1 1
6 6 6 6 6 6 6 6 6 10 8 14 7 16 8
4 4 4 4 4 4
1 K S IS TR U NS IS NN NS ES IS R BN
-, r”€”r¢0e-I6r90°1R9 e
o1 1
(N K S IS TS E AR HRS H RS B B
(N R S IS TS ES NS HRS T SRS R B
11 1 1 1 1 2 2 2 4 3 2 3 3 3
I 0 2 2 2 2 2 2 3 3 3
2 02 02 02020203303
e 20202 040 2 60 2 [ 10
s
e 2 6002 100 02 18
e 2 o402 6 2 88
e s o4 2 s
e s 40 20 s
L 4 4 05 4 4
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Students who achieve an outstanding general average

and who have demonstrated good conduct earn a
place on the Principal’s Honor Roll with the following
ranking:

TABLE 5

EXEMPTION FROM EXAMS

Students who maintain Honor Roll status during both
Terms | and Il are eligible for exemption from Term |l
final exams. The following conditions apply:

1 » While a Term | Honor Roll designation of
Honorable Mention is sufficient for this exemption, a
Term |l designation of Distinction or High Distinction is
required.

2 e Exemptions are limited to subjects in which the

From 20 to 100
From 85.0 to 89.9
From 80.0 to 84.9
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student achieves a minimum Term lll daily grade of 85
except for languages (Arabic, English, and French)
which require a minimum grade of 80. Students will
still have to sit for exams in subjects in which they did
not achieve the required grade.

3 o Students of grades 9 and 12 are not exempted
from final exams.

4 o Exempted students may choose not to be exempt-
ed if they want to raise their grades even higher. The
new grade will be counted even if it did not help the
student achieve the desired result.

“CONDITIONAL PROMOTION

1 @ Unconditional promotion requires at least the fol-
lowing annual averages:

o 60% as annual general average

o 60% in English and Arabic
o 65% in Mathematics
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2 e Promotion conditions do not apply to students
in grades 1-3 where promotion is automatic unless
when it is in the child’s interest to repeat the class.
Such decisions shall be made by the Class Council
based on the recommendation of an educational
specialist.

3 e Students who do not meet promotion standards
and show indications for having special learning dif-
ficulties may be required to obtain a formal assess-
ment from a special education professional. Based on
the assessment, the school will make a determination
on the student’s promotion. If promotion is granted, it
is likely that the student will require additional assis-
tance. The cost for this assistance will be the respon-
sibility of the parents.

4 o Students will be promoted to the different divi-
sions of grades 11 and 12 if they achieve a general
average of 60% and if they meet the following addi-
tional conditions for promotion as per table 6.
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TABLE 6

5-10

11 Economics

11 Sciences

12 Economics

12 General Sciences
12 Life Science

12 Economics

12 General Sciences

12 Life Sciences

60 in Arabic
60 in English
65 in Mathematics

65 in Mathematics
70 in either Economics or Sociology

70 in Mathematics
65 in at two of: Physics, Chemistry, Life science

70 in Mathematics
70 in two of: Economics, Sociology or Civilization

Not permitted

60 in Mathematics
70 in one of: Economics, Sociology, or civilization
65 in two of: Economics, Sociology, or civilization in ferm 3

70 in both Mathematics and Physics
65 in Chemistry

70 in Life Science
65 in Mathematics, Physics and Chemistry
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-]-MER SCHOOL AND MAKE-UP ExAms

Some students who meet most but not all of the con-
ditions for promotion and who exhibited acceptable
conduct may be offered summer classes or the right to
take make-up exams during the summer vacation. The
right to be offered these final chances to meet promo-
tion requirements depends on a clear recommenda-
tion from the Class Council.

Those who do not take advantage of remedial pro-
grams offered or recommended by the school in that
school year will not be eligible for summer school or
make up exams.

Students with an “F” conduct grade in any two school
terms will not be allowed to take summer classes or to
sit for make-up exams.

-)Emc PROBATION

Students may be placed on academic probation if
they were accepted into the school or promoted with-
out having fulfilled all the requirements for accept-
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ance. Academic probation is intended as a trial peri-
od during which students are required to improve
their academic performance to reach acceptable lev-
els assisted by close supervision and cooperation of
parents and teachers. The Division Head meets with
parents and the student to look into the causes of the
problem and to plan practical remedies for them
including:

o Assignment of remedial work which may include in-
school Saturday classes and/or private tutoring
arranged by parents.

o Special attention by the relevant teachers who will
submit periodic progress reports to the Division Head.

LiIMITED ACADEMIC PROBATION

For students who achieved the required overall average
(60%) but failed to meet the passing requirements of
one or more of the core subjects, limited probation
may be extended for more than one year provided
that students and parents demonstrate that they are
exerting the needed effort and cooperating with the
school and that the student shows signs of progress.

dea b dilhe] JI chAlS)JI ml).ul dagig cdiall Gulas
‘3 Al ._LI..\ 09529 aslol 3 HMl man il L.ALaA‘
O Gtigdl usl_q_._ll_. Lol ddglasg ).MAA—I—“ ealaiug
Al dmll & ,Qauﬁ.“ iy eliagdnleg dmllg dn yaoll

welld 3 Lo 1l Omeantil dolge culghd le §lasyl

0999 o il jLai s aall Jaa &5 3L |9y o
Lags 2 JaYl gy Enngont

5= £ RS
dagaanll dgaalSYI dudl ol

ISl Ciglhall glell Joeall G sl 3 s L5l Jaiiig
aau@umldhuluudwlgdssfms(ﬁ )
Al oll (Ko mwwlmum Slgall o £SI 91
r-\-¥ u‘ .b).ua i (0 ,.-Sll y ul o..:sd:—o-“ d-m-dlS\"
,o.\ﬁ.n u.u.u U|9 dans yaall 24 Mls L|9L2.a d-ml“g A-I-A-LI-“

A & Gugale

WBBS Student Handbook m



GENERAL ACADEMIC PROBATION

For students who failed to achieve the required over-
all average of 60% and failed in one or more core
subjects.

1 e Any student who does not meet the condi-
tions for promotion detailed in this handbook
fails his or her class.

2 e Students who fail their classes over two consecu-
tive years will be asked to leave the school.

3 e Students whose annual absence exceeds 60
school days fail their classes unless the Principal
judges the case exceptional.

" ' HOMEWORK AND ASSIGNMENTS

Homework is assigned to reinforce skills and concepts
taught in class. Homework is assessed and its grade
is included in the student's average. Not completing
homework may lead to disciplinary measures.
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Students are expected to bring school books, copy-
books, and stationery to school. Parents should check
to ensure that their children have all needed materials
before they leave for school.

1 Exra Cuasses

Students must attend extra sessions assigned by the
school, even if they fall after regular school hours or
on Saturdays. The extra sessions may include remedi-
al sessions for students with academic difficulties or
special exam sessions. None attendance of extra
classes will be a negative factor in considering the stu-
dent’s promotion.

[ PRIVATE LessoNs

The school encourages students to be independ-
ent thinkers and to complete their homework
assignments with as little help as possible from
others. Private lessons should be employed as a
temporary remedial measure or to overcome long-
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standing deficiencies in a particular discipline
such as language or math. It should not be used

as a substitute for participating good study
habits.

While parents are free to employ private tutors without
obtaining school permission, it is in their inferest to
inform Division Head of private lessons that the student
is or plans on taking and to coordinate the lessons with
the relevant teachers. The class teacher should periodi-
cally meet with the tutor. The teacher should direct the
tutor to important skills that need to be developed, pro-
vide the appropriate worksheets, and discuss remedial
progress and targets. The teacher can also advise par-
ents on the effectiveness of the private lessons.

The school does not allow class teachers to give pri-
vate lessons to their students except in special cases
requiring written approval of the Division Head.

The school can provide parents with a list of BBS
graduates pursuing higher education who are willing to
tutor students but will not be involved in any financial
arrangement or fransactions between parents and tutors.
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© | Exams

1 e GENERAL GUIDELINES

o Students will bring pens and other needed items to
the examination hall.

o Students will sit in their assigned seats for all
exams.

o Students may write only in blue or black ink unless
otherwise instructed.

o Students will write their names and class on all
sheets (question sheet, answer sheets, and scratch

papers).

0 Once the exam begins, no student may lend or bor-
row any item.

2 e TERM ExXAMS

o Exams begin at scheduled times, but only when the
exam hall is completely quiet.

o Students are required to complete exams during the
allotted time, even if they arrive late, except with spe-
cial permission from the attending supervisor.
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o Students may not leave the exam room until three-
quarters of the exam duration has passed. Students
remain seated silently until the proctor grants them
permission fo leave.

o Students will leave the exam hall and the exam
building calmly and silently.

o Students submit all their papers before leaving the
exam hall. They may not return to the exam hall to
submit any sheets.

0 Books, documents, papers, and copybooks will be
kept out of the exam room as directed by the proctor.

O Proctors may not answer any questions related to
the exam except to clarify a printing error. In case the
subject teacher needs to make a clarification, the
proctoring teacher may do so to the class as a whole.

o Students obey the proctoring teacher. The proctor-
ing teacher may ask students violating the rules or
disturbing the class to leave the exam room.
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3 * CHEATING

o Students will keep their exam papers covered and
private.

o Students will submit their answer sheets and all
scratch papers before leaving the exam hall. Question
sheets and other sheets should be returned as required.

o All cheating will be reported to the Division Head
by the teachers.

o Any student who cheats, attempts to cheat, or helps
others cheat will receive the following disciplinary
measures:

Offenders will have a reduction from their exam score
followed by a meeting with parents. The cheating
shall be documented and disciplinary points will be
applied.

Further offenses will automatically receive a zero on
the exam. Parents and student will meet with the
Division Head to address the problem. Disciplinary
points shall also be applied.

4 o« ABSENCE FROM ExaAms

IMPORTANT: MISSING EXAMS FOR ANY REASON FRUS-
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TRATES THE EQUITABLE AND ACCURATE EVALUATION OF
STUDENT PERFORMANCE AND CONSUMES TEACHERS' TIME
AND EFFORT IN PREPARING ALTERNATE EXAMS FOR THE
ABSENT STUDENT.

O Missing an exam will not be accepted except in
unavoidable situations such as illness requiring medical
aftention as verified by a report from the attending
physician. The teacher will then assign an alternate
exam during or after school hours including Saturdays.

o Students may not miss morning class sessions under
the pretext of illness or other excuses in order to have
additional time to study for a test. This is dishonest
and unfair to the other students. Unless they were
absent for illness the previous day or can unequivo-
cally prove that their absence was not for the purpose
of having more study time, students who miss one or
more morning sessions on a fest-day will:

o Not be allowed to join their classmates for the test
and assigned a harder alternate test or one with a
grading penalty.

o Will be allowed to join their classmates for the test
but have their test grade lowered by an appropriate
percentage.
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o Students without a legitimate excuse for missing an
exam and students who are habitually absent from
exams shall forfeit their right to sit for the exam and
are without appeal. At the discretion of the Division
Head, a grade may be determined by the teacher, or,
a make up exam may be administered, but points will
be deducted.

o Students who are absent on an exam day due to
suspension may be permitted to sit for the exam in an
assigned location away from the class, at the discre-
tion of the Division Head.

5 ¢ Government Exams

Lists the Brevet and Terminal exam subjects and grade
points:
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TABLE 7

SUBJECT MAXIMUM SUBJECT MAXIMUM SUBJECT = MAXIMUM SUBJECT MAXIMUM

ARABIC 60 MATHEMATICS 160 BloLOGY 100 ARABIC 60
ENGLISH 40 PHYSICS 110 CHEMISTRY 80 ENGLISH 40
MATHEMATICS 60 CHEMISTRY 80 PHYsICS 80 HisToRY 30
PHYsICS 20 ARABIC 50 MATHEMATICS 80 GEOGRAPHY 30

PHILOSOPHY & 0
CHEMISTRY 20 ENGLISH 40 ARABIC 50 CIVILIZATION 5
BioLoGy 20 PHILOSOPHY & ENGLISH 40 Civics 30

CIVILIZATION 40
HisToRY 20 M PHILOSOPHY 40 SOCIOLOGY 80
GEOGRAPHY 20 HisTory 30 HisToRY 30 PHYSICS,
Civics 20 GEOGRAPHY 30 GEOGRAPHY 30 CHEMISTRY 60
Civics 30 & Biotooy
Civics 30

EcoNnoMics 80

MATHEMATICS 70
I B DY
Torat 200 Temt . 50 Femr | 50 Tomi . 5%
AERAGE 140 AveAeE | 285  weRAGEL | 200  AvERAGE. | 265
Sueport | 10  Sueporr 15  Sueporr 15  Sueport 15
PassiNG GGG 130  PASsNG ORAbE 270  PASSWGGRAGE 205  PASHNG GRAbE 250

70% > 196-223
80% > 224-251
90%> 252-280

70% > 399-455
80% > 456-512
90%> 513-570

70% > 392-447 70% > 371-423

80% > 448-503 80% > 424-476

90%> 504 -560 - 90%> 477-530
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~© THE LiBRARY

1 o Students may visit the library to read, prepare
projects and reports, and to view periodicals and
encyclopedias according to the schedule prepared by
the Librarian.

2 o Students will comply with the librarian's
instructions.

3 e Students will keep the library clean and will han-
dle its contents with care.

4 o Students will not eat or drink in the library.

5 e Students will maintain complete silence and
respect the climate of learning and study of the
library.

6 ¢ Students will handle borrowed books with care
and return them to the library by the due date or face
the specified penalties.

7 e Photocopying in the library is restricted to materi-
als that cannot be borrowed or removed from the
library and does not include homework, exams, stu-
dent notes or other classroom or personal materials.
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EXTRACURRICULAR ACTIVITIES

Students are encouraged to attend school activi-
ties including sports, theater, and music. During
these activities, students are expected to abide by
the school rules. While participating in school
activities off campus, students will abide by school
rules and policies. Infringement of these rules may
cause students to lose privileges and additional
disciplinary measures will be taken. Only current
BBS students may participate in activities. Students
need prior approval from the Division Head to
participate in activities. Approval will be given
based on the student's academic and disciplinary
record.
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The school sponsors guided trips with educational,
scientific, or recreational objectives compatible with
the school curriculum for each grade level. Trips take
place either on school days during regular school
hours or for longer trips on Saturdays. They are
organized by the Activities Coordinator and in con-
junction with subject teachers.

School trips are an obligatory part of the school's pro-
gram and attendance is mandatory. Students shall not
absent themselves from these activities with out a legit-
imate excuse.

Students should maintain discipline on school trips as
it contributes to the positive image of the school.
Students are to:

0 Wear neat school uniform on trips.

o Listen to and abide by the instructions of teachers
and accompanying personnel.

0 Remain in their seats on the bus and not talk to peo-
ple who are not on the bus or throw litter from the win-
dows.
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o Show respect for the places they visit by being quiet
and considerate with the tour guides, and following
the guidelines proposed for the tour.

o listen attentively to the explanation presented by
the tour guides and thank them before leaving.

o Refrain from mingling with students from other
schools visiting the same place and show respect for
the teachers.

Students who do not follow these instructions will be
excluded from future school trips as will be decided
by the administration. Discplinary measures may also
be applied.

.~ Sporrs

The school pays special attention to physical educa-
tion, providing fitness specialists and coaches. It also
provides adequate facilities for popular sports and
encourages students to partake in athletic competi-
tions in and outside school.
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10 semoor Cuuss

The school is concerned with developing aesthetic
appreciation in its students and encouraging budding
talents by holding various school-day and Saturday
clubs both on school grounds and outside the school.
These activities include taekwondo, chess, swimming,
ballet, folk dance, theater, music and arts.

STUDENTS AFFAIRS

T Cuass Councrn

The Class Council consists of all the teachers who
teach the class, the attending supervisor, and the
Division Head. Decisions are adopted unanimously
and by consensus and become valid after the
Principal approves them. Duties of the Class Council
include:
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1  The Class Council proposes disciplinary meas-
ures for students who have violated school rules and
have been referred to the Class Council for a final
decision.

2 e |t considers issues of passing or failing a class,
promotion, summer school, or taking make-up exams
and presents its recommendations.

3 o Atthe end of each term, the Class Council presents
to the administration the names of students whose
behavior is deemed disruptive to the learning process.
The committee makes disciplinary recommendations
regarding these students.

4 o The Class Council is unanimous in its decisions.
Members sign each decision and maintain confiden-
tiality regarding the Council's discussion pertaining to
any decision.

5 e The Class Advisor submits to the Class Council a
list of students whom the advisor desires to reassign to
other class sections for the following academic year in
order to achieve the required academic balance and
disciplinary harmony.
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The school administration assigns an Advisor to each
class. They supervise the overall neatness and cleanli-
ness of the classrooms. The Advisor prepares the class
seating plan, documents this on a special chart that is
placed on the classroom display board and changes
every two weeks.

Advisors meet with students to discuss their concerns
and their suggestions to improve the academic and
disciplinary environment. Advisors pay special atten-
tion to the needs of new students and help them adjust
to the school system and classroom environment.
They work hard to seek solutions to student problems
and help strengthen the relationship between parents
and the school.

“STUDENT COUNCIL

Students of each section from grades 6-12 elect a
representative and a deputy who then become mem-
bers of the general student council.
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DUTIES OF STUDENT REPRESENTATIVES

1 e Present suggestions and demands to the Heads of
Division. Discuss their needs and communicate the
responses received.

2 e Assist in keeping the classroom neat and tidy and
safeguarding its property.

3 e Responsible for the class diary which they give to
each teacher at the start of each period.

4 o Assist in coordinating school activities and cele-
brations and in issuing the school magazine.

NOMINATION

Students present a request form for nomination to the
student council to the Division Head. The Heads of
Division shall approve the nominations according to
the following conditions:
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1 @ Spent a minimum of one full school year at BBS.

2 e Cannot have been on disciplinary probation
during the current or previous year.

ELECTION

1 © The election of the student representatives is held
during the second week of October of each school
year and is supervised by the Class Advisor.

2 « The winning two representatives are those who
gain at least 50% of the vote. The ballot is secret and
the representation period is for one complete school
year.

3 o Elections are repeated if no student attains the
clear majority of the vote. In this case only the two
candidates (or more in case of a tie) with the highest
percentages of the vote may run in the run-off election.

4 » Within three days affer the ballots are of count-
ed, the class advisor informs the Division Head of the
election results. The Division Head then publishes a
list of the elected student representatives.
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“IGNMENT OF YOUR CHILD TO CLASSES

Students of the same class are assigned to the various
sections (A, B, and C) in such manner as to achieve
the desired academic, gender, and conduct balance
among them.

Parents who desire to distance their children from the
company of other students whom they consider to have
a negative effect on them and those who wish that their
children maintain beneficial classmate friendships,
should inform the school in advance by completing a
form that the school sends out at the end of the school
year. Parents should state the reason for their request in
order to assist the school in its decision.

The school will make every effort to comply with the
wishes of parents but can not entertain any request in
this matter if they do not inform the school in writing
of their requests before the end of the school year.

IMPORTANT:

O THE SCHOOL CAN NOT CHANGE STUDENT CLASS LISTS
AFTER THEY ARE ISSUED. ANY CHANGE THEN WOULD
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REQUIRE REEVALUATION OF ALL DISTRIBUTION CRITERIA
AND WOULD REQUIRE THE REALLOCATION OF OTHER STU-
DENTS WHO MIGHT NOT WISH TO CHANGE THEIR
ASSIGNED SECTION.

O PARENTS CAN NOT REQUEST A SPECIFIC SECTION (A,
B, OR C). SECTIONS ARE NAMED AT RANDOM AFTER THE
LISTS ARE PREPARED. THE DESIGNATION OF A, B, or C
DOES NOT INDICATE ANY DIFFERENCE IN CLASS PER-
FORMANCE. THE CLASS AVERAGE IS SIMILAR FOR ALL
SECTIONS OF THE SAME GRADE.

O THE SCHOOL CAN NOT MEET PARENTS' REQUESTS FOR
A SPECIFIC TEACHER. ALL CLASS TEACHERS ARE QUALIFIED
TO TEACH ALL SECTIONS OF THE GRADE. IN ADDITION,
TEACHER ASSIGNMENT TO CLASSES AND SECTIONS IS
MADE AFTER STUDENT DISTRIBUTION WITHOUT REGARD
FOR THE NAMES OF STUDENTS IN EACH SECTION.

O THE CHILDREN OF BBS STAFF AND TEACHERS DO NOT
GET SPECIAL TREATMENT AND THEIR ALLOCATION IS
AWARDED THE SAME CONSIDERATION AS ANY STUDENT
IN THE CLASS.
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-Avs CELEBRATIONS

Students are not allowed to celebrate birthdays in
classrooms. This is in keeping with school regulations
disallowing drinking and eating in class. Celebrating
birthdays in class can also cause distress or
embarrassment for students whose birthdays were
not recognized.

-ND MissiNG ITEMS

1 © Students should write their names and class on
books, copybooks, bags and all uniform items, in
order to identify items lost.

2 e Students should submit items they find on campus
to the receptionist without delay.

3 e The school is not responsible for items lost on
school premises or buses. Students should carry mini-
mal amounts of money and valuable objects.
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PARENTS' ISSUES

T Visirons

Upon entering the school, visitors and parents should
proceed to the reception area. They may not enter the
playground areas, or visit classrooms and aren't per-
mitted in the buildings. They are kindly requested not
to remain on the school grounds after their visit is over.

“T-TEACHER CONFERENCES

1 * BBS encourages parents to meet with the teach-
ers and staff on a regular basis, as this enhances the
educational process and helps both parties handle
problems proactively.

2 o The school assigns a weekly schedule for each
teacher. The Heads of Division have their own schedule.
These schedules are sent home at the beginning of each
year.
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3 o All parents are welcome to meet with the teach-
ers during the appointed hours. Parents of new stu-
dents are especially encouraged to visit the school
during the first month of the school year to meet the
teachers and to familiarize themselves with the school
rules and policies. Parents may call the school to set
an appointment.

4 ¢ We discourage parents from calling in without an
appointment as they may have to wait for a long time.
We also discourage teachers from talking talk with par-
ents on the stairs, in the teachers room or while on
supervision duty as these are not appropriate locations
or time for meetings.

5 e At the end of each term, a special parentteacher
conference is scheduled. During this time, grade
reports are distributed and subject teachers are avail-
able to meet parents to discuss disciplinary affairs
and their children's academic progress.
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0 © PARENTS' COMMITTEE

The Parents' Committee represents parents to the school
administration. It assists the school in setting the school
budget and annual tuition rates. It also works in coor-
dination with the administration to benefit the school
and its students.

1 © Parents elect the 17 members of the parents' com-
mittee during the first term of the school year.

2 o The parents' committee's term of office is 3 years
renewable for by a maximum of one year.

3 ¢ Only parents who have had at least one child in
the school for the past two years are eligible to be
members of the parents’ committee.

4 ¢ Committee members who no longer to have at least
one child in the school lose their parents' committee seat.
They are replaced with the person who received the next
highest number of votes in committee elections.

5 ¢ Committee members will elect an executive com-
mittee of a president, a vice president, a secretary
and two finance subcommittee members.
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ADMISSIONS

Students should register for the coming academic
year during the current year within the timeframe
specified by the administration. Students who fail to
register and pay the registration fee during the speci-
fied time may lose their right to a place for the next
school year. Registration becomes valid only after the
student achieves the required academic and behavioral
standards at the end of the school year.

-sz OF NEW STUDENTS

BBS admits new students based on available space
and the qualifications of the applicant. The following
procedures are followed:
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1 @ Applicants for admission to BBS will need to sub-
mit the following documents:

o An applicantion form obtained from the school's
admissions office and completed with the required
information.

o Certificate of promotion issued by the previous
school and certified by the Ministry of Education.

o Official grade transcripts of the past two years.

O Photocopy of the Lebanese or the civil registry
(Ikhraj Keid) for Lebanese citizens and passport for
foreign nationals.

2 e« Applicants and parents meet with the admissions
officer accompanied by the required documents.

3 o Applicants are evaluated based on their aca-
demic and behavioral history and the results of their
inferview with the admissions officer. Those who are
deemed eligible for admission are assigned an
entrance exam date and given a list of exam subject
requirements.

4 ¢ Pay Entrance fee.

5 o Sit for the entrance exam on the assigned date.
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6 * The school informs applicants of the school's
decision on their application and assigns successful
applicants a registration deadline.

7  Those accepted must register with the school and
pay the required registration fee defore the deadline.

8 ¢ Successful applicants who do not register with
the school by the registration deadline and pay the
registration fee forfeit their right of admission to the
school.

FINANCES

The school administration, in consultation with the
Parents' Committee, sets the school tuition fee. They
consider current laws and regulations as well as
school expenditures and overall cost of living.
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As part of its non-profit educational and social mis-
sion, BBS offers financial aid to needy students within
its constraints, considering the need to preserve ade-
quate educational standards. Thus the school can
assist a limited number of students. Awards are based
on decisions made by the Financial Aid Committee
and upon parents' requests submitted before May of
the previous academic year. The committee’s decision
is based on the student's financial need, academic
performance, and disciplinary record.

New students or students repeating a class are not
entitled to receive financial aid. Financial aid will not
cover the cost of school books, transportation, or uni-
forms. Such aid, moreover, is automatically terminat-
ed if the student's grades fall below the passing level.

Clloll cacbosall

Y Gelaal gy et (70 91 3 Llsnsall s a0l
S sgisll e Blaall ki gag qull Ay
hiwiVYasleg Mhd—mhdﬁ&ﬂ‘&dﬂ‘
¢lldg Basyill (0 29430 aael ull GA.CLNA.“ pAss; u‘ duns yandl
QQMIw)Llﬂwmmdmdqﬂlumulb@;GLu
&jles @ daglhaall culaclussll sl o s yaadl uﬁ-c_n-l

Apole d8algall g Jla @ oLl Elull

ol LS - asaall gl sanll 8a ¥l Ellall culacbuall 0385 Y
of JEU BRI gl i jaall (i1 Jodis ¥ eslaclussll 032
) 35 Gl Bacbusall s § Sl g - aell 530
one & 33k Ll QL olaelnall Lind U8 o s sl
8239 pollig cu.m)-\-nﬂ d‘lalg Aaolilldala jlusieyl
aliall agan 39 dala ,..Sill eailell Gl Elloll calacbugll

s yaall ilsa 3 lall cilacliall sgen ol

WBBS Student Handbook |?9



MU FiNANciAL Debucrions ARG
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" TUITION SETTLEMENT

Tuition is seftled in two payments. The first payment is
due in September, and the second in February. The
registration fee for the coming academic year is paid
in May of the current year. Tuition is paid in any
branches of the bank designated by the school.

The school reserves the right to take necessary measures
in order to ensure the fulfillment of all financial obli-
gations, including denial of class attendance privi-
leges and/or withholding school grade reports and
certificates.

SCHOOL SERVICES

The school provides services to promote the students'
social, educational, behavioral, and physical well
being.
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“ICAL SERVICES

The school provides first aid for students injured dur-
ing play or for any other medical condition that aris-
es while at school. Students who need a doctor or
hospital care are sent to a hospital after informing the
parents of the condition. Students are encouraged to
visit the medical office or the office of the Division
Head if they don't feel well.

“ECH AND LANGUAGE THERAPY

The school offers programs addressing verbal and
written communication problems. Treatments offered
include special exercises usually requiring parental
awareness and cooperation. Duration of treatments
varies depending on the type of problem, the age and
maturity and responsiveness of the student, how early
the problem was diagnosed, and parental encourage-
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ment and participation. The number of treatment ses-
sions needed varies based on the student's condition.
A typical schedule is one or two sessions per week for
several months. The treatment program should not be
interrupted for more than two weeks and usually con-
tinues into the summer vacation.

The school offers special sessions to the secondary
school students in cooperation with specialized agen-
cies to counsel students on how to choose a career
and appropriate university or vocational programs.
These sessions also present information on higher edu-
cation institutions in Lebanon and abroad including
entrance exam requirements and financial aid.

The school holds weekly chapel services in cooperation
with speakers from within the school as well as visiting
speakers. They provide moral and spiritual guidance
under the supervision of the school’s Chaplain.
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-ENAL PROGRAMS

The school provides remedial programs for students
who do not meet the minimum standards of achieve-
ment. The BBS remedial and academic support pro-
gram uses several strategies. In grades 1-3, the stu-
dent is taken out of class during regular school hours
and tutored one-on-one or in small student groups in
which his or her progress is closely monitored. Each
subject usually requires two remedial sessions a
week. In grades 4-12, remedial programs usually con-
sist of extra classes given after school hours or on
Saturdays. Teachers providing remedial programs
help present weekly reports on student progress to be
followed up with parents.

“IAL AND BEHAVIORAL COUNSELING

BBS aims to counsel students in matters related to social
or behavioral difficulties. In cooperation with parents,
the school helps students to increase their self-confi-
dence and enhance their problem-solving abilities in an
environment of trust, care, and genuine concern.
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“ARATION FOR ENTRANCE EXAMS

BBS provides secondary school students with special
training in standardized proficiency exams such as
SAT, TOEFL, EEE, and university admissions exams in
Lebanon and abroad. These sessions provide students
with information about the various exams and teach
them skills and techniques to help them maximize their
performance.

“RANSPORTATION TO AND FROM SCHOOL

IMPORTANT: STUDENTS WHO MISBEHAVE ON THE BUS,
DISOBEY INSTRUCTIONS GIVEN BY THE BUS DRIVER, OR
VIOLATE THE BUS RULES WILL BE SUBJECT TO DISCIPLI-
NARY MEASURES THAT MAY INCLUDE TERMINATION OF
THE STUDENT'S RIGHT TO USE THE SCHOOL BUS.

1 o At the end of the day students will board the
assigned bus immediately. Students may not board a
different bus.
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2 e Students will sit in the seat assigned by the bus
driver and will remain seated during the entire journey.

3 e Students will be calm and well behaved, and will
abstain from playing or yelling while on the bus.
Students will behave responsibly with fellow students.

4 o Because of safety concerns, students will keep
their arms and head inside the bus at all times.

5 o Students will respect bus furnishings and the
property of others.

6 © Students may not throw any items from the bus
windows.

7 e Students who use school transportation and wish
to return home by other means will submit a written
permission from their parents to the Supervisor.

8 o Suggestions or complaints regarding the opera-
tion of the school buses may be submitted to the
school's transportation supervisor.
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INTERNAL EXTENSIONS 2007 - 2008

Receptionist Emme Ziadeh 101
Pr!ncipcl (Paul) William Oueis 102
Principal’s secretary Elham Semaan
Preschool Tos§ou|o Bassous 100
= Assistant Gigi Awabdeh 131
3 Elementary School April Armstrong 221
:E Lower Elementary & Rremedial Coordinator Celia Khater 220
:g Middle school Juliana Eid 124
é Secondary school Alice Wazir 115
» Middle & Secondary Assistant Rana Assaf 232
3 Elementary School (grades 1, 2, 3) Lina Talhouk 133
% Elementary school (grades 4, 5, 6) Youssef Maamari 134
Ug; Middle school (grades 7, 8, 9) Moussa Hanna 135
Secondary school (grades 10, 11, 12) Michel Shalouhi 136
o Accounting Manager Fadi Rachid 234
g Accounting Assistant Ruthy Atweh 120
i Personnel Manager Georges Lebbos 107
Student Accounts Assistant Ghada Bahnan 105
Chaplain / Counseling Tony Haddad 141
§ Activities Coordinator Rima Jalkh 222
% Librarian Leilo Haddad 110/142
("/E) Transportation (Busses) Elie Abi Kheir 211/111
3 Speech therapist Siham Tannouri 229
& Main Gate 112
School Supplies 119
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=

ACKNOWLEDGEMENTS OF STUDENT
RULES AND RESPONSIBILITIES

| hereby acknowledge that | have received the BBS
student Handbook. | will abide by its rules and will
cooperate with the school in implementing them.

NAME OF STUDENT

STUDENT’S SIGNATURE

NAME OF PARENT OR GUARDIAN

SIGNATURE OF PARENT OR GUARDIAN

RELATION TO THE STUDENT

Father Mother Other
DATE

Please complete and sign this form.
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